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INTRODUCTION 
 

Thank you for your interest in a position at 

Cheltenham Ladies’ College. In this booklet you will 

find details about the job, department, salary, 

terms and benefits that would apply to you in this 

role.  

 

If you would like to find out more about working at 

College and other aspects of College life, please visit 

our website www.cheltladiescollege.org. 

 

Closing date of applications is noon on Tuesday 7th 

April 2020. First stage interviews will be held in the 

week commencing 20th April 2020 and final stage 

interviews in the week commencing 27th April 2020. 

 

Please note that applications will be considered as 

they are received and College reserves the right to 

appoint at any time in the process. 

 

Key information 

- Full-time, permanent 

- Remuneration: Competitive 

- Required for September 2020 

- Relocation assistance available where 

appropriate  

 
Saxton Bampfylde Ltd is acting as an employment 

agency advisor to Cheltenham Ladies’ College on 

this appointment.  For further information about 

the role, including details about how to apply, 

please visit www.saxbam.com/appointments using 

reference VAJARA.  

 

THE VACANCY  
 

An inspirational, imaginative and visionary Director 

of Creative Arts is required to lead a new Faculty of 

Creative Arts at College.  

 

This is an exciting new role with a broad remit 

which presents the candidate with an opportunity 

to make a significant difference to the holistic 

education of CLC pupils for many years to come.  

 

College’s vision for Creative Arts extends from Art, 

to Music and Drama and is one which forms an 

integral part of the girls’ education, regardless of 

their curriculum specialisations, and which is 

dynamic, relevant, progressive and exciting, 

enabling the development of wider skills and 

nurturing creativity and personal expression.  

 

The creation of the Creative Arts Faculty is with the 

aim of realising and future-proofing College’s vision 

for the Arts, and to ensure our commitment to 

developing creativity in young people and an 

appreciation of culture, which fosters leadership, 

team work and self-confidence and which promotes 

an engagement with the world beyond College.  

 

We welcome applications from leaders and 

managers from outside of the secondary education 

sector, as well as those who may already be 

working within the sector. The details of 

remuneration may be slightly different in order to 

best suit the experience profile of the successful 

candidate. 

http://www.cheltladiescollege.org/
http://www.saxbam.com/appointments
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PRINCIPAL’S WELCOME 
 
Since its foundation in 1854, College has embraced 

the creative, expressive and performing arts at the 

very core of its educational provision, with bespoke 

facilities for the Music Faculty completed in the 

19th century, and the opening of both the purpose-

built Fauconberg Art Wing and the Parabola Arts 

Centre within the past two decades being 

transformative for our richness of provision and 

opportunities. 

 

Recent alumnae of College are enjoying 

professional success within both the visual arts 

(photography, art, fashion and textile design, 

jewellery design, ceramics, architecture) and the 

performing arts (film and stage, composition, 

scriptwriting and musical performance). Many 

former pupils also pay warm tribute to the valuable 

and lasting contribution to their lives, and sense of 

personal fulfilment arising from engagement with 

these subjects and experiences whilst at College. 

 

Looking forward, we are committed to continuing 

to support and encourage the development of the 

intellectual and emotional landscape of our pupil 

and staff community. 

 

Additionally, we recognise increasing pressure on 

resources in the public sector for the teaching of 

these activities to be supported in schools. Through 

the recently formed Cheltenham Education 

Partnership, we are connected to nine secondary 

schools in Cheltenham, the University of 

Gloucestershire, the Cheltenham Festivals, and the 

Christian Arts Festival, through which we aim to 

expand our contribution and extend new 

opportunities. Leading and co-ordinating some of 

this work will be an important dimension of this 

role, working collaboratively with other senior 

colleagues across College and external partners. 

 

We already have a strong Community Links 

Programme through which pupils have made have 

unique and creative contributions to the youngest 

and the oldest members of the wider community, 

visiting primary schools and care homes with 

creative and performance projects. 

 

Our wish is to further develop our outreach and 

community-facing work in the years to come, as 

well as continuing to provide inspiring and 

empowering opportunities for the personal 

development of our own pupils. Understanding and 

evaluating the impact of this work to optimise our 

future planning will be key, and will help us to 

mobilise access to new sources of funding.  

 

We have an open-minded approach to the next 

phase of our development, and are now seeking to 

appoint an inspirational, imaginative and visionary 

Director of Creative Arts to work with a talented 

team of colleagues. 

 

We are open-minded as to the professional 

experience and background of candidates, and are 

more than happy to have an exploratory 

conversation in advance of an application if that 

would be helpful. 

 

Thank you for your interest in this role.  

Eve Jardine-Young, Principal  
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DEPARTMENT DETAILS 
 

For the first time, this role brings together existing 

departments into one Creative Arts Faculty, with 

the aim of achieving even greater synergy, mutual 

support, wider outreach and inspiration in a co-

ordinated and coherent way. 

 

In leading the Faculty, the Director of Creative Arts 

will make a strong contribution to the wider 

strategic work of College through the personal 

development of all pupils, outreach work with local 

schools and community groups, strong partnership 

with external groups such as major Cheltenham 

Festivals (Music, Jazz, Literature and Science), and 

through forging new relationships with cultural 

organisations such as the Gloucestershire Guild of 

Craftsmen, and smaller local festivals (Film, Poetry 

and Design). 

 

The Director of Creative Arts will directly line 

manage the colleagues below, as well as working 

closely with the Director of Sport and Physical 

Activity and the Pastoral teams to ensure we 

achieve a good, sustainable and welfare-informed 

balance of pupils’ commitments, enabling them to 

be fulfilled and capable self-determining young 

women who value, serve and enrich the 

communities to which they belong:  

 

- Head of Music  

- Head of Academic Music 

- Head of Drama 

- Head of Dance 

- Head of Visual Arts 

  Music Department 

The department comprises around forty full and 

part-time staff, encompassing nine full-time 

musicians and over thirty visiting Music staff plus a 

full-time dedicated departmental administrator. 

VMTs report to the Heads of Faculty (four as listed 

above). There are currently around 1000 individual 

music lessons delivered each week as paid extras, 

and we are unusual in the sector in scheduling 

these without requiring pupils to miss academic 

teaching time.  

 

For many years, College has made a strong 

commitment to supporting music through awards 

and scholarships; currently there are approximately 

50 music award holders in College, and pupils may 

apply for these through internal and external 

routes.  These pupils benefit from a tailored 

enrichment programme, and opportunities to 

participate in scholars’ recitals, workshops, 

masterclasses and other creative opportunities. 

There is a long-standing tradition of prizes and 

awards (for example for composition, chamber 

music, open faculty classes, and entries in the 

Cheltenham Festival of the Performing Arts).   

 

Girls are currently prepared for approximately 200 

ABRSM exams, LCM Music Theatre exams, Trinity 

graded exams and diplomas. At any one time, it 

would be unusual for there not to be several pupils 

who are also members of the National Youth Choir, 

National Youth Orchestra or similar. Since 2017, 

three pupils have been finalists for the 

Gloucestershire Young Musician of the Year, with 

one pupil winning the competition. 
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In recent years pupils have secured Oxbridge Organ 

and Choral Awards, places to read Music at 

university (both in the UK and USA), and places at 

leading conservatoires.  

 

Within a 36-acre dispersed estate in the heart of 

Cheltenham, pupils are also members of 15 Houses 

(of which 11 are boarding and 4 are day, and which 

are configured as 9 junior and 5 sixth form 

communities). All Houses have pianos and music 

practice spaces, contributing to the total collection 

of over 100 pianos in College. These are all used 

regularly, and their distribution supports informal 

music making of many kinds, as well as preparation 

for vibrant and enthusiastic participation in House 

and Open Music competitions and classes. 

  

There are a significant number of performance 

opportunities and concerts, for individuals and also 

for between 15-20 chamber groups, and a wide 

range of ensembles, including: 

 

- College Symphony Orchestra 

- Sinfonia 

- Symphonic Wind Band 

- Jazz Band 

- College Choir and Lower College Choir 

- String Serenaders (string orchestra) 

 

Academic Music Curriculum 

The core motivation is to foster a love of music, in 

its widest and most inclusive sense. The Head of 

Academic Music takes the main lead in this respect 

of the Department’s activities.  

To this end, music is a curriculum subject across all 

Key Stages in College, with GCSE, A Level and IB 

Music as options for public examination. There is an 

exciting and practical curriculum embracing a 

diverse range of styles, from the Balinese Gamelan 

to the Baroque Concerto and Michael Jackson. 

Pupils produce their own music using the iMac suite 

and our class sets of iPads, and work with both 

Sibelius 8 and Logic Pro X to explore a personalised 

approach to original composition.  

 

Teachers are invited to contribute fresh ideas to an 

evolving curriculum, and we are motivated to 

inspire the pupils in awareness and appreciation for 

music in all its guises. 

 

Our pupils have achieved outstanding results, with 

our latest Upper Sixth achieving 100% A*/A grades, 

and girls studying for GCSE Music achieving 100% 9 

to 7 (A* to A equivalent). 

 

Drama Department 

There are three curriculum teaching staff in the 

Drama Department with another twelve LAMDA 

staff and two technicians. Drama is based in the 

Parabola Arts Centre which is situated across the 

Bayshill Rd from the main College entrance, and it 

also has the use of a large and well-equipped, 

dedicated Drama Studio on the main College site. 

Recent productions also take place outdoors and in 

the Princess Hall, as well as on occasion in boarding 

houses.
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Drama is a popular subject, with all girls in their first 

two years taking part in a weekly Drama lesson. It 

becomes an option in Year 9 at which point more 

than a third of the girls choose to continue with the 

subject. We have two groups of GCSE Drama in 

Years 10 and 11 and in the Sixth Form there are 

groups taking both IB Theatre and A Level Theatre 

Studies.  

 

At present we are following the Eduqas syllabuses 

for both GCSE and A level, and we also offer the IB 

Theatre course at both Standard and Higher levels. 

Examination results are good with 72% of girls 

achieving A*-A at GCSE and 100% A*-B at AS Level. 

Our average IB score is 6. 

 

Many girls study Drama in extra-drama lessons and 

prepare for LAMDA exams, as well as an annual 

LAMDA showcase. 

 

Currently there are a minimum of four College 

productions a year, enabling girls from every year 

group to take part either on stage or as part of the 

technical crew. Recent productions have included: 

“Joseph”, "Oliver", “Grease”” and “The Importance 

of being Earnest”. Each year girls in the Lower Sixth 

stage an open air performance of a Shakespeare 

play in the College grounds which is directed by the 

girls themselves. This year’s production is “As You 

Like It”. The College has a good selection of 

costumes and props, and productions are very well 

resourced. There are many girls who attend the 

weekly stage crew training sessions in the College 

theatre and under the supervision of our 

professional technicians. They are fully responsible 

for the lighting, sound and stage management of all 

our productions. 

 

Recently, there have also been collaborations with 

the Classics and Modern Languages Departments, 

enabling girls to read or perform plays in other 

languages, and this is work we would love to 

encourage and support. 

 

We regularly run theatre trips to local theatres, 

including the Everyman Theatre in Cheltenham, and 

occasionally we go further afield to Stratford, Bristol 

and London. Recent theatre visits have included 

“War Horse", "The Woman in Black", and "Great 

Expectations". We also host touring productions in 

our 350 seat theatre. We frequently arrange 

workshops for specific year groups in specialist 

areas such as stage fighting, mask work and 

puppetry. 

 

A small number of pupils read Drama at university 

or train through an accredited Drama School.  

Several girls in recent years have been successful in 

auditioning for the National Youth Theatre, as well 

as the National Youth Music Theatre. 

 

Dance  

There are two Dance Studios in College, one in the 

Parabola Arts Centre and one in the Health and 

Fitness Centre. Both are very well used and demand 

for lessons is high across the whole range of dance 

(ballet, tap, modern, jazz and contemporary), 

showcased annually for parents and families. 

Demand for lessons has been increasing, and the 

Janet Marshall School of Dance in Cheltenham is a  
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long-standing partner, whose staff occasionally 

teach on site. When musical productions are 

chosen, the choreography provides opportunities 

for performance collaboration with Music and 

Drama colleagues.  

 

Due to the international diversity of our student 

body (40 nationalities currently), there are 

frequently culturally-rooted dance contributions 

prepared independently by girls from Africa, Asia 

and Europe, and these are always warmly 

celebrated and enjoyed by all. As an IB World 

School, this international-mindedness is embedded 

at all ages, and the Creative Arts have a powerful 

contribution to make. 

 

The role of Dance within the Physical Literacy 

curriculum (overseen by the Director of Sport and 

Physical Activity) is also an important dimension, 

and we now seek created co-ordination and 

collaboration across these departments to ensure 

the optimisation of the pupil experience, use of our 

facilities, and the beginning of consideration of 

outreach work.  

 

Art Department 

This thriving department is housed in award-

winning purpose-built Fauconberg Wing. There are 

four floors of dedicated studio and exhibition space 

as well as two bespoke gallery spaces within the 

Parabola Arts Centre. 

 

Art is part of the core curriculum in years 7 and 8, 

and over 60 girls study Art at GCSE.  

 

After GCSE, girls who wish to take Art in the Sixth 

Form can opt for the Visual Arts IB course or for Art 

at A level. 

 

We currently follow the AQA specification at GCSE 

and OCR at A level, with students taking the Fine Art 

endorsement.   

 

Girls consistently achieve the highest grades at 

GCSE, A level and IB. Every year many girls gain 

places on Foundation Art courses or are successful 

in gaining places at leading universities to read 

History of Art as well as Architecture. 

 

Members of the Art Department organise after 

school open studio sessions, Life Drawing classes 

and Saturday workshops.  Visiting artists, trips to 

museums and galleries and our Scholars’ 

programme provide enrichment opportunities. 
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JOB DESCRIPTION 

 

College is profoundly committed to an educational 

provision which develops creativity in young people 

and an appreciation of culture, which fosters 

leadership, teamwork and self-confidence and 

which promotes an engagement with the world 

beyond College.  

 

We seek to provide each pupil with opportunities to 

develop and enjoy their interests beyond the 

curriculum. College aims to offer rich and diverse 

opportunities in Drama, Music, Art and Dance. It 

recognises that parental expectations in this respect 

are high and that the quality of the co-curricular 

provision is often a major factor in their choice of 

boarding school. It also recognises that each pupil 

must seek to balance these interests with their 

academic work.  

 

The College seeks to have mutually beneficial links 

with the local community, other schools (both local, 

national and international) and is engaged in a wide 

range of voluntary and charitable activity. 

 

The Director of Creative Arts is responsible for 

implementing and communicating a clear and 

vibrant vision for Creative Arts in College. They will 

work closely with the Leadership Team in ensuring 

that this vision is both achievable and delivered and 

will work closely with the Heads of Music, Drama, 

Dance and Visual Arts to create a dynamic 

environment for the Arts with all staff working in a 

collaborative and coherent way to an agreed and 

shared set of operational objectives.   

The Director of Creative Arts will be a visible 

supporter of, and ambassador for, the Arts within 

the College community and beyond.  

 

The Director of Creative Arts is responsible to the 

Principal, and has the support of the Co-Curricular 

Director (as Link Manager) who is a member of the 

Leadership Team.  

 

Close liaison with a wider range of senior managers 

within CLC will also be needed, including: 

- Vice Principal (i/c calendar) 

- Vice Principal Academic (curriculum) 

- Head of Pastoral Care (overall pupil wellbeing) 

- Heads of Division (Lower, Upper and Sixth 

Form College) 

- Chief Operating Officer (commercial) 

- Director of External Relations  

- Director of Admissions (incl. scholarships) 

- HR Director 

 

Strategic Leadership  

- Craft a vision for Creative Arts as part of 

College’s strategic vision. 

- Work closely with the Drama Department, plan 

and implement an annual programme of 

productions that makes best use of the talents 

within the department and that appeals to, 

and involves, a broad range of girls. 

- Develop, and regularly update, a plan to 

enable College to achieve the Creative Arts 

vision, and to optimise the Parabola Arts 

Centre’s contribution to our overall operation, 

including use out of term-time and for 

commercial return.
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- Provide leadership and development for all 

areas of Creative Arts, including strategy, 

operations, high level budget oversight and 

facilities. 

- Be fully informed of relevant national trends in 

the Arts, and to ensure that our provision 

responds imaginatively to these. 

- Develop and deliver, in conjunction with the 

Commercial team, a coherent strategy for 

maximising income generation from our 

Creative Arts facilities, in particular the PAC. 

- Ensure that Creative Arts enjoys a high profile 

and positive image within both College and the 

wider community, supporting the public 

benefit work of College. 

- Develop and maintain strong community links 

including:  

o Developing initiatives to outreach to 

the community.  

o Facilitating a broad range of 

activities in conjunction with staff, 

students and the wider community 

so as to deepen and broaden 

learners’ experiences in Creative 

Arts. 

 

Management  

Have overall responsibility for: 

- Ensuring that all teaching, coaching and 

operational staff are striving to achieve levels 

of excellence in all aspects of their work. 

- Maintaining a culture of review and 

continuous improvement that is formalised in 

a clear Creative Arts annual development plan. 

- Agreeing and monitoring the annual budgets 

for Creative Arts and the PAC including robust 

plans for maximising income generation 

activity in the PAC. 

- Overseeing an active programme of staff 

performance reviews, including developmental 

and training needs. 

- Maintaining close links with support teams so 

that the needs of the department are well met. 

- Working with the Heads of Drama, Dance, Art 

and Music in planning their programme of 

events each year to ensure that pupils are 

challenged and inspired to take part. 

- Representing the interests of the Faculty with 

the Leadership Team and supporting them in 

their development planning. 

- Recruiting and interviewing, as required, for 

new staff in the Faculty.  

- Leading on the delivery of all co-curricular 

activities and paid extras in Performing Arts. 

- To be responsible for whole school Creative 

Arts including organising performance events 

such as, but not limited to Prayers, 

Remembrance Day, Speech Day and Carol 

Service.  

- Monitor the progress and wellbeing of 

students and implement appropriate support 

programmes. 

 

Engagement 

- Be a visible, inspiring presence for staff, pupils 

and parents across the work of the Faculty by 

making, a clear contribution to the Arts 

programme, and through attendance at 

events.  
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- Work with the Development Department to 

develop and deliver a clear Creative Arts 

philanthropic and sponsorship fundraising 

strategy. 

- Be the face of the Arts at CLC for current and 

prospective parents and Guild members 

(alumnae). 

- Develop links with the surrounding community 

and regional and national creative arts bodies 

to promote external use of CLC’s facilities. 

- Create new links and build collaborative 

projects with other stakeholders to further 

College’s pursuit of its vision. 

- Support emerging artists from across the UK 

and inspire young audiences in 

Gloucestershire. 
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PERSON SPECIFICATION 
 
The person specification focuses on the knowledge, skills, experience and qualifications required to 
undertake the role effectively. It is expected that the successful applicant will have and can 
demonstrate: 
 

 
 

E = Essential 
D = Desirable 

QUALIFICATIONS AND TRAINING 

- A first degree in an Arts related subject 

 

E 

KNOWLEDGE, SKILLS AND EXPERIENCE 

- Experience of the strategic leadership of an organisation or department to set and achieve a clear 

vision 

- The ability to lead continual change and quality improvement in practice 

- Experience of leading and managing a diverse team that encompasses both teaching and support 

services staff 

- The ability to develop an empowered, effective and creative team  

- Engage and work effectively with multiple internal and external stakeholders  

- Manage and motivate a high performing middle management team  

- Ability to communicate powerfully with an audience at all levels  
 

- Experience of innovative educational programme design to meet the needs of learners  

- Experience of income generation through the development of philanthropic giving and/or 
sponsorship opportunities 

- Experience of commercial income generation  

- Up to date knowledge of the landscape of the Arts with particular reference to education  

- Understanding of Curriculum Arts with particular awareness of scheduling and timetable 

constraints 

 

E 

 

 

 

 

 

 

 

 

 

 

 

D 

PERSONAL QUALITIES 

- Passion, drive, creativity 

- Effective influencing skills 

- Personal resilience and effective decision maker 

- Excellent personal communication skills in both formal and informal settings 

- Strong organisational skills and effective record keeping. IT literate 

 

 

E 

Commitment to the safeguarding of children E 
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BENEFITS OF WORKING AT CLC  
 

TYPE OF CONTRACT: Full-time 

 

REMUNERATION/SALARY: Competitive 

 

PENSION SCHEME: Competitive  

 

PRIVATE HEALTHCARE: Membership of the PHC 

private medical insurance scheme. 

 

HEALTH CASH PLAN: Company funded health cash 

plan – bronze level which includes access to a free 

and confidential counselling service. 

 

DISCOUNTED SCHOOL FEES: A two-thirds discount 

on College day fees (pro-rata for part-time staff). 

 

 

WELLBEING: Membership of our Health and Fitness 

Centre is available at minimal cost and a reduced 

rate for your family. Facilities include a pool, fitness 

suite, sports hall and tennis courts. Free Yoga and 

Pilates classes are available after work and at 

lunchtime. 

 

PROFESSIONAL DEVELOPMENT: College supports 

continuous professional development. 

 

SUBSIDISED RESTAURANT: Other refreshments are 

available at no cost. 

 

CYCLE TO WORK SCHEME: Providing a tax-free salary 

sacrifice scheme.

 

SAFEGUARDING 

You will be required to become familiar with 

College’s policies and comply with the requirements 

to safeguard and protect the welfare of children. 

 

You will be asked to read and understand the 

following documents: Safeguarding (Child 

Protection) Policy, Staff Code of Conduct, Keeping 

Children Safe in Education (KCSIE) and Relationships 

between Adults and Girls in College. All staff 

undergo mandatory training on the safeguarding 

arrangements in College that covers the 

Safeguarding (Child Protection) Policy and the 

identity of the Designated Safeguarding Lead. 

All employment offers are made subject to checks in 

line with the Independent Schools Inspectorate.  

These include (some of which are dependent upon 

the role and the individual) the following: clearance 

from the Disclosure and Barring Service, Barred 

list/List 99 check, DfE barred list checks, overseas 

police check, evidence of identity and right to work 

in the UK, satisfactory references, previous 

employment history check, medical clearance, 

evidence of qualifications.
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