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The Start of Something Great
We are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment.

Teaching Staff Application Form
	PERSONAL INFORMATION


Post applied for:

Surname:





Forename(s):

Address:








Post code:

Telephone (home):




Telephone (mobile):

E-mail address:

	EXPERIENCE


Tertiary Academic Record

	University/College
	Degree

subject(s)
	Degree
Awarded (eg

BA)
	Class
(eg 2.1)
	Date of award

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Teaching Qualification
	University/College
	Qualification
	Subject(s)
	Date of award

	
	
	
	


Teaching Experience (or Teaching Practice) (most recent employer first, please include all employment history and explain any gaps)
	Dates from – to
	School
	Post held
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	


Other Work Experience
	Dates from – to
	Organisation
	Post held
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	


Current Salary

	Salary (£)
	Grade Point
	Allowances (£)

	
	
	


Notice Period

	Notice
	


	CONTINUING PROFESSIONAL DEVELOPMENT


(Please provide details of any relevant courses you have completed over the past 3 years as part of your CPD that you believe are relevant to the post, including any safeguarding training)
	
	

	
	

	
	


	MEMBERSHIPS


(Please provide details of any professional bodies of which you are a member)
	
	

	
	

	
	


	REFERENCES


(Please provide three referees, one of which should be your most recent Head Teacher)

	Referee’s Full Name
	
	
	

	Job Title
	
	
	

	School/Organisation
	
	
	

	Email Address
	
	
	

	Contact Telephone no.
	
	
	

	***All referees will be contacted prior to interview.


	PERSONAL STATEMENT


Please provide a written statement outlining why you believe your experience, skills, personal qualities, training and/or education are relevant to your suitability for the post, paying particular attention to the national professional standards for the position for which you are applying.
	


	ASPIRATIONS & VALUES


Please provide evidence outlining specific examples of how you demonstrate our values in your teaching and professional practice.
	


	ADDITIONAL APPLICATION QUESTIONS


Are you already registered with the General Teaching Council Scotland?  Y/N
If yes, please provide your GTCS number:​​​​​​​​​​​​​​​​  ________________________

Please state the category of your GTCS Registration:


Full 
Provisional 

If no, are you eligible for registration with the GTCS? Y/N

	PROTECTION OF VULNERABLE GROUPS (SCOTLAND) ACT 2007


The Protection of Vulnerable Groups (Scotland) Act 2007 provides for Scottish Ministers to maintain a membership scheme for individuals who undertake regulated work with vulnerable groups.  It helps to ensure that those who have regular contact with children and protected adults (a person aged 16 or over who receives on or more type of care or welfare service) through paid and unpaid work does not have a history of harmful behaviour.
Are you currently a PVG Scheme member?

Yes
No
In progress

If yes, please provide the 16 digit, PVG Membership Number:
__________________________________________________________

Is your PVG membership for children, protected adults or both?


Children 
Protected Adults
Both   

N.B  

It is an offence to knowingly apply for, offer to do, accept, or do any work in a regulated position if you have been disqualified from working with children.  Any offer of employment will be subject to checks being carried out in order to ensure that you are not subject to a prohibition order or an interim prohibition order.

	ELIGIBILITY TO WORK IN THE UK


Are you eligible to work in the UK?


Yes
No
	DECLARATION


If you know that any of the information that you have given in this application form is false or if you have knowingly omitted or concealed any relevant fact about your eligibility for employment which comes to our attention, then your application form may be withdrawn from the recruitment process.  Please note that checks will be carried out in order to verify the information you have included.

Providing false information is an offence and may result in this application being rejected.  If such a discovery is made after you have been appointed then you may be liable to be dismissed summarily.  You may also be reported to the General Teaching Council Scotland or the police where appropriate.

Please sign below to certify.

I hereby certify that all the information provided by me both on this form and in any supplementary pages and/or supporting documentation, is correct to the best of my knowledge and belief, that all the questions relating to me have been fully answered and that I possess all the qualification that I claim to hold.  

I acknowledge that it is my responsibility as the applicant, to disclose any information which may affect my suitability and/or eligibility to work with children and/or vulnerable adults.

Signed:  ​​​​​​​​​​​​​​​​​​________________________________________________

Date:  __________________________________________________
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St Aloysius’ College

Privacy Statement for Prospective Staff 

ICO Registration Number: Z7328006
This document provides you with information about how we are handling, or are intending to handle, your personal information.

St Aloysius’ College (The College) is committed to protecting and respecting your privacy and complying with the principles of applicable data protection laws.  This notice sets out the basis on which any personal data we collect from you, or that you provide to us, will be processed by us. Please read the following carefully to understand our views and practices regarding your personal data and how we will treat it. 
Collection of personal data

The College may collect and/or create or otherwise obtain and process the following data about you:

· Information about you that you provide by filling in forms or contacting us (e.g. through email, letter, phone);

· Information about you that the College generates in performing its duties (e.g. notes from an interview);

· Information from third parties where you consent to those third parties sharing information they hold on you with us, and/or where those third parties lawfully share your information with us (e.g. criminal records check (PVG), previous employers).

Uses made of your information and the basis of processing

We will use your personal information to allow the smooth running of the application process. The school will therefore have what is called a “legitimate interest” for processing basic personal data.
The College will not use any of the personal information we collect from you to make automated decisions.

The College expects that the following uses will fall within its “legitimate interests”:

· To support the smooth running of the application process (e.g. contact details, qualifications and experience);

· For security purposes if you visit the school, including CCTV in accordance with the school’s CCTV policy; 
· To carry out or cooperate with any school or external complaints, disciplinary or investigation process; and

· Where otherwise reasonably necessary for the school's purposes, including to obtain appropriate professional advice and insurance for the school.
In addition, the school will on occasion need to process special category personal data in accordance with rights or duties imposed on it by law, including as regards safeguarding, or by explicit consent where required. These reasons will include:

· To provide adequate safeguarding checks in establishing the suitability of potential staff (PVG).

· To ensure appropriate staff are placed in reserved occupations (e.g. Catholic teachers of RE).
Information security

The College will take all steps reasonably necessary including policies, procedures and security features to ensure that your data is treated securely and protected from unauthorised and unlawful access and/or use, and in accordance with this notice.  

Data sharing

We do not generally envisage sharing the personal data of job applicants with anyone outside the College. 

Applications for some senior posts may involve a panel member who is a governor or senior member of staff at another school. In this case, data sharing will involve an interview pack which will be used on the day(s) of selection and not removed from the premises.
International transfer of personal data

We do not envisage transferring your personal data to anyone who is located outside of the European Economic Area.

Data retention period

We will hold information about you in our data systems only for as long as we need it for the purpose for which we collected it, which is as follows:

· Data relating to the recruitment process of staff who do not take up a post will be retained for 1 year in case a similar post becomes available in that time;

· Data relating to the recruitment process of staff who do take up a post will be added to their personnel file and governed by a new privacy policy at that point.
These can all be modified by any other legal obligation the school finds itself under.
The data subject’s rights

Under the Data Protection Act 1998, you have rights as an individual which you can exercise in relation to the information we hold about you.

You can read more about these rights here – https://ico.org.uk/for-the-public/is-my-information-being-handled-correctly/
Changes to our privacy policy

Any changes we may make to our Privacy Notice in the future will be posted on our website and, where appropriate, notified to you by date-stamped communication.

How to contact us

If you wish to contact us about your personal data or exercise any of the rights described above please contact:
Telephone: 0141 332 3190

Email: data@staloysius.org 
Mail: Data Compliance Lead, St Aloysius’ College, 45 Hill Street, Glasgow G3 6RJ
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