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Declaration of interests form

Purpose
· The purpose of this form is to ensure that you are able to consider and declare any potential, perceived or actual conflicts of interest in the role that you have decided to apply for.
· In the majority of cases, interests declared will not impact upon employment in the Civil Service, but it is important that these are declared in order to ensure that we can put appropriate mitigations in place to manage any potential, perceived or actual conflicts throughout Civil Service Employment.
· As part of the recruitment process this form may be shared with the hiring department and the Cabinet Office Senior Talent and Resourcing Team. The information you provide will only be used for the purpose it was collected and not shared any further.

Guidance 
· There is guidance on gov.uk regarding the declaration and management of outside interests in the Civil Service which may help with completing this form. The key points to consider when completing this form however are:
· Consider what your role for Government could be.
· Consider what outside interests you have. 
· Consider whether each interest is relevant i.e. could it reasonably be said to have a bearing on your government role?
· Where relevant outside interests are identified, for each interest, consider whether they fall within the definitions of an actual conflict of interest, a potential conflict of interest or a perceived conflict of interest;

Declaration of Interests 
	Name
	

	Title of role
	

	Department
	



1. Financial interests
Financial interests may include shareholdings or share options you have in individual companies (please specify the: name of the company; nature of their business; percentage and value of your shareholding in each, or the value and terms of your option). If you have none to declare, please state a nil return. 
Please consider:
1. Any shares you hold in a particular company or corporate bonds (whether held directly or indirectly via a PEP or ISA);
2. Unit Trusts;
3. Personal or stakeholder pensions (including Added Voluntary Contributions);
4. Insurance products (including Friendly assurance bonds)
5. Bank or building society accounts in excess of £20,000;
6. Gilt-edged stocks or National Savings products in excess of £20,000;
7. Loans outstanding to particular banks, building societies or consumer credit companies in excess of £5,000;
8. Tax allowances that impact on you or your immediate families.
9. Whether or not you have been in a dispute of a significant nature with HMRC

This list is non-exhaustive and is designed to give you an idea of the type of things you may need to disclose in this section.

	









2. Secondary employment, appointments and other outside roles (including voluntary / advisory)
All remunerations outside employment, work and appointments should be declared, whether or not considered relevant. Where work is not directly remunerated but may generate financial advantage for third parties, this should also be declared.
Please consider: 
1. Other organisations that employ you outside of the Civil Service? Please give details.
2. Any consultancy or business that you run? Please give details. 
3. Are you a company director? Please give company details of your directorship and your role below (e.g Chair, NED executive).
4. Are you a trustee of any charity or charities? Please give details of the charity or charities.
5. Do you receive remuneration for any other work? Please give details.
6. Do you have any other interests related to outside roles to declare. Other relevant interests to declare here could include, any other public appointments (i.e. school Governor, magistrate, reservist, special constable) or membership of a professional body or think tank board etc.) Please give details.
7. Have you previously held any roles that may be relevant? Please give details.

	









3. Personal interests
Any close personal relationships that could be perceived as creating a conflict of interest or providing an unfair advantage should be disclosed here. This could include family members, a spouse, friend or someone else connected to you in some way. 
Please consider:
1. any other family members working in the same department or same sector / policy field as this role
2. whether you have a relationship with anyone in an organisation working with your department
3. whether you have a relationship with anyone in an organisation which supplies, or is looking to supply, good and services to the department
4. if any of your close family members have any relevant outside interests that should be declared? This could include any acquaintances or associates who you know to have contractual relationships with the department or who have a substantial interest in policy development connected with the department
5. any connections with foreign governments?

	









4. Political interests 
Where you have undertaken political activities, at any level, that could be seen to impact your impartiality. 
Please consider:
1. Whether you have participated in regular political campaigning that could or could be perceived to impact your impartiality. Is there a public record of any of this?
2. Have you made any significant contributions towards a political party or candidate?
3. Do you have any personal relationships with any nationally recognised politicians including Members of Parliament or Peers? 
4. Have you recently stood as a candidate in a local or national election?
5. Have you recently been employed by a political or elected member? 
As a broad guide “recently” should be taken to mean in around the last 5 years, but this should not be taken as an absolute time limit and managers should apply reasonable judgement.
 
	



Any other relevant interests

Please include any other interests you hold which might reasonably be perceived as relevant to your responsibilities as a civil servant. 

	







Individual making the declaration’s signature
	Signed 
	Date
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