

SB

Personal details consent form
[bookmark: _Ref404610180]
☐  I consent to the processing of my Relevant Personal Data as set out in this Consent Form.

Name: 

This Consent Form is issued by Saxton Bampfylde Hever Limited (“Saxton Bampfylde”) on behalf of itself, its subsidiaries and its affiliates. For the purposes of this Consent Form, Saxton Bampfylde is the controller. 

Providing your consent to the processing of the categories of personal data set out below is voluntary. By ticking the box above, you understand that Saxton Bampfylde may process your Relevant Personal Data (as defined below) in accordance with this Consent Form, and you consent to such processing. You can revoke your consent at any time, free of charge, by writing to: Data Officer, Saxton Bampfylde, The Ministry 79-81 Borough Road, London SE1 1DN or data@saxbam.com outlining your wishes.  Further information on how Saxton Bampfylde may use your personal data is set out at https://www.saxbam.com/personal-data-consent/ .

Categories of personal data: The categories of personal data that Saxton Bampfylde may process include: information in a standard curriculum vitae (e.g. name, address and other contact information including personal telephone numbers and email addresses, educational history, employment history, degree(s) and other qualifications, languages and other skills); age/date of birth; nationality; Government-issued identification information; passport or visa information; job title and role / function; salary and compensation data (including non-salary benefits, bonuses and incentives and other financial information); annual leave information; retirement and pensions information; performance reviews and disciplinary information; views and opinions regarding the suitability of the candidate for a particular role within a client’s organisation; social media presence and activity; a record of our contact history with you and comments from third parties; compliance with environmental, health, and safety policies, procedures, standards and guidelines; and training and development, and compliance with applicable policies, procedures, standards and guidelines and related investigations.  

We may also on occasion process special categories of your personal data, including:
· Data on your health which may be contained in the results of reports gathered from any psychometric testing you agree to undergo and documentation such as CVs, annual leave information, performance reviews and disciplinary information, and records of compliance with health and safety policies. It also includes any health data that you voluntarily disclose to us, for example in the context of our diversity, equality and inclusion initiatives (Diversity, Equity & Inclusion - Saxton Bampfylde - Global Executive Search & Leadership Consulting).
· Data on your political opinions or religious or philosophical beliefs which may be contained in records such as your social media presence and activity.
· Data on your racial and ethnic origin which may be contained in documentation such as CVs and voluntary participation in diversity, equality and inclusion initiatives. 

Each of the categories set out above is ‘Relevant Personal Data’. We may collect your Relevant Personal Data directly from you, and from publicly available sources and third parties.  

We may on occasion make use of artificial intelligence tools which utilise automated Processing techniques to analyse or collate your Relevant Personal Data in connection with the routine administration of our business.  We do not take decisions about you based solely on the use of artificial intelligence or any other form of automated Processing, nor do we use these tools or any other form of automated Processing for the purpose of profiling.

Purposes of processing Relevant Personal Data: The purposes for which Saxton Bampfylde may process your Relevant Personal Data include: conducting tests (e.g., psychometric tests); producing test results and analysis; providing our clients with board and executive search and assessment services; leadership consulting services; statistical analysis; advisory services; preparation and distribution of thought leadership content; compliance with applicable laws, regulations and regulatory guidance; additional purposes set out in the Saxton Bampfylde Privacy Policy; and such other services as you may request from time to time.  

We may also use your Relevant Personal Data to contact you regarding job opportunities, assessments, assignments or leadership consulting services conducted for our clients that involve the identification, evaluation and/or selection of qualified candidates.

International transfers of Relevant Personal Data:  It is possible that personal data we collect from you may be transferred, stored and/or processed outside the United Kingdom including outside the European Economic Area. In connection with such transfers we will ensure that:
· There are appropriate safeguards in place such as approved model contractual clauses. A copy of the appropriate safeguard can be obtained by contacting us using the contact details set out below; or 
· the transfer is to a country that provides an adequate level of protection; or
· one of the derogations for specific situations applies to the transfer including explicit consent or necessary for the performance of a contract or exercise or defence of legal claims.

Security of Relevant Personal Data:  We take the security your personal data seriously and have technical and organisational measures to ensure a level of security appropriate to the risk.

We use a mixture of measures including utilising technology to combat cybersecurity, data management techniques, user access and management procedures, physical security and guidelines for personnel.

Our measures are aimed at having the ability to:

· ensure the ongoing confidentiality, integrity, availability and resilience of processing systems and services; and
· restore the availability and access to personal data in a timely manner in the event of a physical or technical incident.

Disclosures of Relevant Personal Data to third parties:  If you consent to the processing of personal data as set out in this Consent Form, Saxton Bampfylde may share your personal data with third parties, including: Saxton Bampfylde subsidiaries and affiliates; Saxton Bampfylde’s clients; Saxton Bampfylde’s third party processors and service providers (subject to appropriate processing agreements) and third party providers of background screening services, in order to determine your suitability for particular roles. 
We may also share your personal data with the following third-parties without relying on your consent in certain circumstances where it is lawful for us to do so; courts, administrative bodies, and law enforcement agencies, to the extent required by applicable law; external professional advisers such as accountants, bankers, insurers, auditors and lawyers under appropriate duties of confidentiality; third parties where necessary for the purposes of prevention, investigation, detection or prosecution of criminal offences or the execution of criminal penalties; and third parties which are considering or have decided to acquire some or all of our assets or shares, merge with us or to whom we may transfer our business (including in the event of a reorganisation, dissolution or liquidation).

Data retention: Saxton Bampfylde may retain your Relevant Personal Data for as long as necessary to fulfil the purposes for which those Relevant Personal Data were originally collected, or for such other periods and purposes as maybe required or permitted under applicable law. Thereafter, Saxton Bampfylde shall promptly delete or de-identify your Relevant Personal Data.

Your rights: Please refer to our privacy policy https://www.saxbam.com/personal-data-consent/ for information on the rights you have in respect of your personal data, including the Relevant Personal Data set out above. 


Contact details
You may contact Saxton Bampfylde to ask any questions about this Consent Form, or for the purposes of exercising your rights under applicable law, or for any other purpose in connection with this Consent Form, at:

Saxton Bampfylde, FAO: Data Officer, Saxton Bampfylde, The Ministry 79-81 Borough Road, London SE1 1DN 
Email: data@saxbam.com 
Tel: 020 7227 0800

Governing law: This Consent Form is governed by, and construed in accordance with, the laws of England and Wales and is subject to the exclusive jurisdiction of the courts of England and Wales. This does not affect your statutory rights. 
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